BI MATRIX

ATTACHMENT H

SUMMARY OF CONTRACTOR

BACKGROUND INVESTIGATION REQUIREMENTS

Policy applies to the following contracts:

· All contracts for services greater than $100,000.

· Contracts at any amount when contractor employees will have access to FDIC facilities or network systems.

· Any contract at the discretion of the FDIC

·  Existing contract satisfying any one of the conditions above shall be modified to include terms of contract or any option extends beyond January 1, 2005. 

Policy does not apply to:

· Intermittent contractors.

	PRE-AWARD

	Prior to solicitation, PO assign and document risk level by using Matrix. PO coordinate risk level with ISM. Once ISM concurs, PO provides risk level to CO for the RP.



	CO prepares solicitation package in accordance with APM and this circular.  CO provides draft To SMS to ensure proper risk level designation.



	SMS will notify CO of approval and or will work with CO and PO to resolve concerns.



	Once CO receives approval from SMS solicitation may be released.


	CO is responsible for including appropriate BI forms in solicitation package.  CO provides completed BI forms for successful contractor to PCU prior to award. If urgent, award may be made contingent upon outcome of investigation.



	PCU provides BI forms to SMS for Integrity and Fitness determination.  SMS will notify PCU of the results.




	POST-AWARD

	No later than 5 days after award contractor will provide CO with a list of all contractor employees working on the contract.

	CO will provide PCU with the list of all contractor employees working on contract with the risk level attachment and additional BIQ forms not processed during preaward.



	PCU will provide list of employees, additional BI forms and risk designation to SMS.


	SMS will determine what OPM investigation is required for each contractor employee who does not have a current or otherwise valid BI.



	CO shall provide OM with the list of all contractor employees working on the contract. OM will coordinate date and time for contractor employees to be fingerprinted.



	Each contractor employee working on a contract shall complete an electronic fingerprint and will not be permitted to work until the results of the fingerprint reviews are completed.



	Upon receipt of a favorable fingerprint result and Integrity & Fitness check, SMS will notify PCU and the OM.



	OM is responsible for initiating the process of obtaining on-site badges for contractor personnel.



	OM is responsible for initiating and authorizing contractor employees’ access to FDIC AIS’s.



	Once contractor personnel begins their assignment, SMS will furnish the OM with the appropriate BI forms for the OPM Investigations.


Circular 1610.2
H-1
August 1, 2003

