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(Date)
To:

Lisa A. McDaniel, Sr. Security Specialist



Contractor Background Investigations Staff



Security Management Section

From:

(Name)



(Title)



(Office)

Subject:
Request for Fingerprint Investigation of



On-Site/Off-site Contractor(s)
Please conduct a Fingerprint Check on the following contractor personnel and advise me of your findings.

· [Individual’s Name] of [Company Name] for [FDIC Division]

[Please specify whether On-site/Off-site Contractor(s)

Enclosed for processing are completed Background Investigation Questionnaire(s) for contractor Personnel and Management officials (FDIC Form 1600/04), and Contractor Fingerprint Card(s) (FD-258).

If there are any questions or concerns, please contact me at (number).

Attachments

cc: (Contract Specialist name)

     (Oversight Manager name)
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