	Federal Deposit Insurance Corporation

Division of Administration - Personnel Services Branch

EMPLOYEE EMERGENCY CONTACT RECORD


	INSTRUCTIONS:  Please print legibly or type.  Submit a new form whenever data changes.  For medical emergencies, contact the FDIC Health Unit.

	Employee's Name (Last, First, MI)
	Title
	Social Security Number (Last 4-digits)

	     
	     
	*** - ** -    

	Organizational Location (Division, Branch, Section, and Unit)
	Duty Station Location

	     
	     

	Home Telephone Number (Include Area Code)
	Office Telephone Number (Include Area Code)

	     
	     

	WHOM TO NOTIFY IN CASE OF AN EMERGENCY

	Contact Person's Name (Last, First, MI)
	Relationship To Employee

	     
	     

	Home Telephone Number (Include Area Code)
	Office Telephone Number (Include Area Code)

	     
	     

	ALTERNATE PERSON TO NOTIFY IN CASE OF AN EMERGENCY (OPTIONAL)

	Contact Person's Name (Last, First, MI)
	Relationship to Employee

	     
	     

	Home Telephone Number (Include Area Code)
	Office Telephone Number (Include Area Code)

	     
	     

	Employee's Signature
	Date

	     
	     

	PRIVACY ACT STATEMENT

	Collection of this information is authorized by 12 U.S.C. § 1819 and Executive Order 9397. The information collected will be used in the event of an accident or in an emergency situation to notify your next-of-kin or any other individual you name on the form as the person(s) to contact in an emergency. Your Social Security Number ("SSN") is requested in order to differentiate you among employees with the same name. FDIC may disclose this information to the U.S. Office of Personnel Management, the Merit Systems Protection Board, the Office of Special Counsel, the Federal Labor Relations Authority, an arbitrator, and the Equal Employment Opportunity Commission, to the extent disclosure would be necessary to carry out the government-wide personnel management, investigatory, adjudicatory and appellate functions within their respective jurisdiction; a court, magistrate or administrative tribunal in the course of civil or criminal proceedings; a congressional office in response to an inquiry made by you; and in accordance with other routine uses of records published in the FDIC Unofficial Personnel System, # 30-64-0015. Submission of the information requested (including your SSN) is voluntary. However, failure to provide the information requested may result in confusion regarding your employee record, which could hinder the FDIC’s efforts to contact the person(s) you want the FDIC to notify in the event of an accident or other emergency.
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