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Checklist for Data Submissions


Please use the following checklist to ensure that you have completed all requirements for the monthly/quarterly data submissions for LLC monitoring.  Your Asset Manager can provide additional assistance for successful data submission.
1. Review the data specification for your type of LLC (SFR or Commercial).  This specification contains information on the specific fields requested for each collateral type as well as validation routines that will be performed on the incoming data.
____a. Review SFR specification     

Date Reviewed:  _________________________

____b. Commercial specification     

Date Reviewed:  _________________________

2. Data Submission Format.  The first document is an explanation of the data fields, validation and submission requirements, and a description of the required templates.  It is important to adhere to the specification formatting and enumerated values as any deviation from these standards will cause exception reporting and require follow-up.  The attached templates are required for monthly reporting and contain automated checks of the required formatting and enumerated values.

View the sample templates for specific examples.
____a. SFR Data Template     

Sample SFR Template     

____b. Commercial Data Template     

Sample Commercial Template     

3. All monthly reporting files are submitted through FDIC Connect, a secure file exchange web interface.  The following files provide a “How to” on establishing an FDIC Connect Account and initiating the file exchange.  Also, monthly reporting files posted to FDIC Connect should adhere to the naming conventions specified in the attached documents.  Please review these instructions for FDIC Connect.
____a. Date Reviewed:  _________________________

____b. Invitation for FDIC Connect accepted, Date:  _________________________

____c. Test file sent through FDIC Connect, Date:  _________________________

____d. Pilot data submission sent through FDIC Connect, Date:  _________________________

The Pilot file is a critical component of the LLC set-up process. There should be a pilot file delivered to FDIC fifteen days prior to the initial months file submission. The Pilot file will assist FDIC to identify and mitigate data issues before the first month’s data submission.

____e. FDIC Review and Approval of pilot data submission, Date:  _________________________

____f. Initial Data Submission, Date:  _________________________
4. Deadline Extensions.  If you need an extension for any reason to meet the requirements, you need to complete this form.
I. Executive Summary

Limited Liability Corporations (LLCs) with single family or commercial assets are required to report detailed information about these assets on a monthly basis.
Data must be reported separately for each LLC, even if the acquirer has purchased multiple LLCs.
The detailed asset level files should only include assets in which the Company has an interest.
i. Introduction

The primary goals of FDIC’s program for monitoring LLCs are: 

· To protect the financial interest of the Deposit Insurance Fund by ensuring that the Managing Member uses sound business judgment in managing the LLC assets and follows the terms of the agreement

· To apply consistent standards which ensure fair treatment for all stakeholders (FDIC, Managing Member, borrowers)

· To estimate the value of the FDIC’s LLC obligations for its financial statements and manage its risk exposure
The data reporting requirements are designed to meet these goals in a way that balances the costs imposed on the Managing Member and the FDIC’s needs. If any of the requirements are excessively expensive or difficult, please contact the lead Asset Manager for your LLC.

ii. How to Submit Files

Please send an electronic copy of the supporting data files in Excel 2003 format using your FDIC Connect account and following the checklist instructions. 
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